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Backhausdance Policies & Procedures 

 
The following are the official Backhausdance Policies & Procedures. As this is a fluid document, policies and 
procedures will be updated as needed, in which case an amendment will be provided. This is at the discretion of 
Backhausdance. 
 
Dancer Categories 
Backhausdance dancer categories are established to create a pathway to becoming Full Company 
Members of Backhausdance. Being asked to be a Trainee or Apprentice does not guarantee a future 
position as a Full Company Member of Backhausdance; instead, these roles are designed to foster and 
improve technique and artistry to the level required to be a Full Company Member. Please be aware that 
not everyone who is accepted as a Trainee or Apprentice will become a Full Company Member. This is at 
the discretion of BD. Both the BD Trainee and Apprenticeship programs are offered for the sole purpose of 
preparing a potential dancer for company membership in BD. While not paid contract positions, 
apprentices and trainees should demonstrate dedication to increasing their skills by participating in all 
rehearsals and class as appropriate for their level.  
 
Trainee 
The trainee program is offered as a free training program to prepare dancers for a possible future position as an 
Apprentice or Full Company Member. A Trainee is a dancer who shows promise, but is not ready to be an 
Apprentice or Full Company Member. They are not invited to participate or observe company rehearsal unless 
specifically allowed by the Artistic Director (“AD”). If given permission to participate in company rehearsal, trainees 
will not be given direct correction, nor will be they assigned or taught specific roles. They are invited to learn 
movement at their own pace. Traineeships are offered for specific lengths of time, typically four months unless 
otherwise specified by BD. At the end of their term, there will be a review, at which time the trainee will be asked to 
continue on the training track, be moved to an Apprentice or Full Company Member, or the traineeship will end. 
Trainees receive no monetary compensation and are not employees or independent contractors of 
Backhausdance. They are simply allowed to attend company class free of charge. Trainees are expected to 
complete a liability waiver prior to attending first company class of traineeship. At the discretion of BD, the 
traineeship may be terminated at any time. 
 
Apprentice 
The apprentice program is offered as a free training program to prepare dancers for a possible future position as a 
Full Company Member. An Apprentice is a dancer who is not ready to be a Full Company Member, but shows 
enough potential to learn choreographic roles. An Apprentice is invited to attend all company classes and 
rehearsals. They will be allowed to learn multiple roles as an understudy, and may be invited to perform if needed. 
Apprenticeship terms are one season. At the end of the season there will be a review, at which time the Apprentice 
will be asked to continue on the Apprentice track, be moved to Full Company Member status, or the apprenticeship 
will end. During the one-season term, an Apprentice can be asked to become a Full Company Member at any time 
at the discretion of BD. Apprentices receive no monetary compensation and are not employees or independent 
contractors of Backhausdance. They are simply allowed to attend company class and rehearsals free of charge. 
Apprentices are expected to complete a liability waiver prior to attending first company class and rehearsal of 
apprenticeship. At the discretion of BD, the apprenticeship may be terminated at any time. 
 
Full Company Member 
Full Company Members have demonstrated excellence in general dance technique and Backhausdance technique, 
performance ability and artistry. A Full Company Member is a dancer who is given continued, active performance 
opportunities. A Full Company Member is a dancer who is expected to be at all company classes and rehearsals. A 
Full Company Member should be well-versed in the Backhausdance technique and be able to execute choreography 
at the highest technical level. Full Company Members will be compensated for their services to BD per the terms of 
an Independent Contractor Services Agreement. Full Company Members are not employees of BD. 
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Project-Basis & Short-Term Contract Dancers 
Performing dancers may be hired on a project basis or short-term contract. These performers demonstrate 
excellence in general dance technique and Backhausdance technique, performance ability and artistry. Project-
based performers are not guaranteed continued, active performance opportunities. Rather, they are hired for 
specific projects as needed. Scheduling and compensation for project-based performers will be outlined in a 
previously agreed-upon contract with BD. 
 
Non-Backhausdance Work 
Backhausdance expects Full Company Members to provide advanced notice of participation in non-BD 
Performance Opportunities. Scheduling must be approved by “AD” and should not conflict with regular BD 
rehearsals, performances or events. Should a scheduling conflict arise, the BD activity must be the priority. 
 
Hours 
Company Class 
Tuesday, Thursday and Friday – 9:30 am - 11:00 am  
Company class begins at 9:30am. Dancers are expected to arrive and be ready to dance at that time. Company 
class may be shortened, lengthened or cancelled based on performances and upcoming events. This is at the 
discretion of the AD. 
 
Rehearsal 
Tuesday, Thursday and Friday – 11:15 am - 1:00 pm  
All Apprentices and Full Company Members must be present for all rehearsals unless otherwise notified by BD. If a 
dancer is not actively cast in a performance role, an understudy role will be assigned. Rehearsal and class time, as 
defined above, should be adequate; however, in the event that it is not, additional rehearsals may be required 
outside of regularly scheduled rehearsal. These events will be handled on a case-by-case basis, as defined by the 
AD. 
 
Punctuality 
Dancers should plan to arrive at the studio with enough time to spare so s/he is ready to begin dancing at the 
scheduled starting time. If circumstances beyond the dancer’s control prevents an on-time arrival and s/he will be 
more than 10 minutes late, a phone call to the AD is expected. Habitual tardiness will not be tolerated. If chronic 
tardiness becomes an issue, further steps will be taken, including, but not limited to, removal from roles or 
expulsion from BD.  
 
Performances 
Performing dancers are expected to be at all required performances, including technical rehearsals. Dancers 
should arrive at the designated call time, prepared to rehearse or perform. Performance schedules will be given 
with as much advanced notice as possible. 
 
Schedule 
Season 
Backhausdance’s season runs from September through August, with approximately a two to four-week break 
around the Christmas holidays and a four-week break during the summer. However, as projects and bookings are 
fluid, these dates will be adjusted as necessary with as much advance notice as possible. Specific calendar dates 
will be provided as they become available. 
 
Holidays 
Backhausdance observes the following Holidays. No class or rehearsal will be scheduled on these days. 
Occasionally, performance opportunities will arise that will necessitate having to rehearse or perform on specific 
holidays. BD understands that dancer availability might be lessened on these days and will be understanding of 
holiday and travel plans. BD will provide as much notice of these opportunities as possible and will work within the 
dancers’ schedule to facilitate these performances. 
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• New Year's Day (January 1st) 
• President's Day (3rd Monday of February)  
• Memorial Day (Last Monday of May) 
• Independence Day (July 4th) 
• Labor Day (1st Monday of September) 
• Veterans Day (November 11th) 
• Thanksgiving and the Friday after (4th Thursday of November) 
• Christmas (December 25th) 

 
Time Off 
Time off requests must be submitted to BD in writing. During performance preparation time, requests must be 
submitted with a minimum of two weeks advance notice. Requests for time off during a performance week must be 
submitted a minimum of six months in advance. 
 
Sick Leave 
Dancers should provide as much notice as possible if s/he is sick or has a scheduled doctor’s appointment, 
procedure, etc. If a dancer cannot attend rehearsal due to illness, dancers must notify BD as soon as possible. If a 
dancer feels like there is any chance that s/he is too ill to participate in a scheduled performance, the dancer must 
notify BD as soon as the possibility arises so that an understudy can be notified.  
 
Injury Leave 
If a dancer has a chronic or acute injury, they shall notify BD immediately. If the injured dancer can contribute to the 
rehearsal process, s/he is expected to continue to attend rehearsals. If the injury is long term, a modified rehearsal 
schedule will be discussed. 
   
Video & Photography Reproduction 
BD works diligently to develop and maintain a strong marketing presence and brand. As a result, BD is 
strict and protective regarding the usage of these assets. The following are mandatory guidelines for video 
and photography reproduction and use by BD dancers.  
 
Video 
In the event that BD films or obtains copies of filmed performances, dancers will be able to request copies of work 
in which they performed for use in personal reels, with permission from BD. Clips must be limited to 20 seconds 
and must credit Backhausdance, the title and choreographer of the work, as well as the date and location of the 
performance. No work may be used in its entirety. Posting of any work or portion of any BD work on Social Media/ 
Internet is prohibited without prior written approval of BD. 
 
Photography 
In the event that BD photographs or obtains photographs of performances, rehearsal or studio sessions, dancers 
will be able to request copies of photos in which they appear for use in personal reels, with permission from BD. 
Often times these images will have restrictions for their use imposed upon BD, so this will be on a case by case 
basis. All photos must credit BD as well as the photographer (see below). Posting of any BD photography on Social 
Media/Internet is prohibited without prior written approval of BD. 
 
Photography provided by BD must never be altered prior to use (i.e. no posterization, Photoshop filtering, cropping 
etc.). Any alterations to photos must be approved by BD prior to use. 
 
If permission to use photos publicly is granted, all photography must have the following credit attached: 
 

“Backhausdance: Name of Piece © Photo by Photographer”  
 
BD retains all copyright to both video and photographs created by or under contract for BD. The license to a BD 
dancer for its use is granted for personal promotion only and can be revoked at any time. 
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Likeness 
All dancers must give BD license to reproduce and use their likeness for promotion, marketing, etc. Dancers are 
expected to complete the attached Photo & Video Release Agreement. 
 
Rules & Regulations 
Dress Code 
Dancers are expected to dress appropriately at all classes and rehearsals. All dancers are expected to provide their 
own clothing and equipment, such as shoes, undergarments, etc. BD will provide costumes for live performances, 
unless regular dance clothes are used as costumes, in which case each individual dancer will provide clothing. 
Dancers will be informed of the proper undergarments for their individual costumes by the Costume Designer. 
 
Dancer Decorum 
BD expects all dancers to handle themselves with decorum and professionalism at all times. Please remember that 
time is valuable and we strive to maximize the efficiency of the group. Respect for all people involved is required. 
 
Often times BD will utilize other workspaces, studios and venues. At such times, BD members should be respectful 
of the facilities and staff. BD members are representatives of the company and should maintain the highest level of 
professionalism during class, meetings, rehearsal and performances. 
 
Rehearsal Etiquette 
Dancers are expected to dance full out at all times, unless otherwise specified by the AD. Dancers should let the 
AD know as soon as possible if they are unable to do so. Dancers should be engaged with the task at hand at 
rehearsal and refrain from socializing and participating in activities that draw focus away from the task at hand. 
Dancers’ cell phones and computers are not permitted in the studio unless the AD grants permission. 
 
Appearance 
BD strives to present the most professional and excellent product possible. To that end, it is imperative that 
dancers maintain a physically fit and healthy lifestyle and appearance. If regularly scheduled BD classes and 
rehearsals are not sufficient to maintain this state, then dancers are expected to train and exercise outside of class 
and rehearsal time.  
 
As costumes and roles are often dictated by appearance, any change in physical appearance (i.e. hairstyles, hair 
color, facial hair, piercings, tattoos etc.) must be discussed with BD before changes are made. 
 
Communication 
Communication Protocol 
Email communication for the company is a vital tool. Dancers should respond to emails immediately. It is important 
for BD to have written responses when requested from every dancer in order for management to keep scheduling 
on track. Dancers will be required to provide management with an up-to-date listing of contact information. 
 
Calendar 
BD utilizes Google Calendar. All pertinent information for events, rehearsal times, etc., will be listed on this 
calendar as well as on the BD website. Dancers are expected to stay up to date with the calendar. Any questions or 
issues with events listed on the calendar should be addressed to the BD via email. Detailed instructions on all 
calendar protocol is provided in this packet. 
 
Meetings 
When time permits, BD holds company meetings after class, before rehearsal on Fridays. The purpose of these 
meetings is to keep dancers abreast of all company news and disseminate pertinent information. Please feel free to 
schedule private meetings with the AD if there are topics that you would like to discuss outside of the normally 
scheduled meeting time. 
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Dancer Bio 
At the start of each season, dancers are expected to provide BD with a current and up-to-date bio for use on the 
website and in programs when possible. Bios should be approximately 200 words in length and written in the third 
person.  
 
On-The-Job Injuries & Worker’s Compensation 
Full Company Members and Project-Based/Short-Term Contract Dancers are covered by BD’s workers’ 
compensation insurance plan while participating at BD rehearsals, performances and events. A detailed pamphlet 
of BD’s current workers’ compensation plan can be provided on request. 
 
In Case of Injury 
In case of injury, report the injury immediately to BD. BD will provide you with information on local physicians who 
participate in the Medical Provider Network. If you have a personal physician that you prefer to see, this physician 
must be predesignated using the provided form prior to injury. Within 24 hours of notification of injury, BD will 
provide you with a claim form to be completed and returned as promptly as possible. 
 
Predesignation 
You may predesignate a doctor if you have health care coverage for non-work injuries and illness. The doctor must 
have treated you, maintained your medical history and records before your injury, and agreed to treat you for a 
work-related injury or illness before you get hurt or become ill. You may use the “Predesignation of a Personal 
Physician” form included in the workers’ compensation pamphlet. After completing the form, be sure to give it to BD. 
 
Compensation 
Full Company Members shall be compensated on the terms and conditions of their Independent Contractor 
Services Agreement. I have read and agree to adhere to the BD policies and procedures. 
 
 
 
 
             
Signature        Date 
 
 
 
        
Printed Name 
 
 
 
Please initial each page, sign one copy and return to Backhausdance and retain one copy for your records.  
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Contact Information 
 
 

Backhausdance 
PO Box 5890 

Orange, CA 92863 
Backhausdance Phone Line: 714-497-3137 

backhausdance.org 
 
 

Jennifer Backhaus 
Artistic Director 

jenny@backhausdance.org 
Cell: 562-335-2442 

 
 

Marica Pendjer 
Managing Director 

marica@backhausdance.org 
Cell: 949-293-8125 

 
 

Kaitlin Regan 
Education Outreach Director 

kaitlin@backhausdance.org 
Cell: 714-206-7608 

 
 

Amanda Kay White 
Rehearsal Director 

akwhite106@gmail.com 
(soon to be: amanda@backhausdance.org) 

Cell: 714-206-7608 
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Backhausdance Dancer Contact Information 

 

NAME 

 

NAME AS IT SHOULD APPEAR IN BD PROMOTION (i.e. programs, website, etc.) 

 

STREET ADDRESS 

 

CITY STATE ZIP 

   

PHONE NUMBER: EMAIL ADDRESS: 

  

EMERGENCY CONTACT RELATIONSHIP 

  

STREET ADDRESS 

 

CITY STATE ZIP 

   

PHONE NUMBER EMAIL ADDRESS 
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Photo & Video Release Agreement 
 
 

READ AND SIGN BELOW 
 

This Photo and Video Release Agreement is entered into by and between Backhausdance (“BD”) and the 
undersigned. This Agreement will serve as the undersigned’s consent to BD to photograph and videotape his/her 
likeness and use the photography and videotape for internal, archival and promotional purposes pertaining to BD’s 
needs. 
 
The undersigned hereby irrevocably assigns to BD the right to record his/her voice and likeness for the 
aforementioned needs.  
 
The undersigned acknowledges that any picture or recording taken under the terms of this Agreement will become 
the sole and exclusive property of BD in perpetuity. The undersigned and his/her heirs and assigns shall have no 
right to bring legal action against BD for use of the pictures, recordings or videotape. 
 
The undersigned warrants and represents that s/he is free to enter into this Agreement and that this Agreement 
does not conflict with any existing contracts or agreements to which the undersigned is a party. The undersigned 
agrees to hold BD and any third parties harmless from all claims, liabilities, losses, and damages that may arise 
from the use of the undersigned’s voice or image. 
 
This Agreement constitutes the entire agreement between the parties with respect to the subject matter and shall 
not be changed, modified, or varied except by written instrument executed by all parties hereto and shall be 
construed in accordance with the laws of California. This Agreement shall be binding on all parties, their heirs, 
successors, and assigns.  
 
By my signature below, I agree to be bound by the terms of this Agreement. 
 
 
             
Signature        Date 
 
 
 
        
Printed Name 
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Waiver of Liability & Hold Harmless Agreement 
 

READ AND SIGN BELOW 
 
1. In consideration for receiving permission to participate in the Backhausdance company classes and/or 
rehearsals, I hereby release, waive, discharge and covenant not to sue Backhausdance, their officers, agents, 
directors, or servants (hereinafter referred to as releasees) from any and all liability, claims, demands, actions and 
causes of action whatsoever arising out of or related to any loss, damage, or injury, including death, that may be 
sustained by me, or any of the property belonging to me, whether caused by the negligence of the releasees, or 
otherwise, while participating in such activity, or while in, on or upon the premises where the activity is being 
conducted. 
 
2. I am fully aware of the risks involved and hazards connected with dance training, including but not limited to 
injury and exhaustion, and I hereby elect to voluntarily participate in said activity with full knowledge that said 
activity may be hazardous to me and my property. I voluntarily assume full responsibility for any risks of loss, 
property damage or personal injury, including death, that may be sustained by me, or any loss or damage to 
property owned by me, as a result of being engaged in such an activity, whether caused by the negligence of 
releasees or otherwise. 
 
3. I further hereby agree to indemnify and hold harmless the releasees from any loss, liability, damage or costs, 
including court costs and attorney fees, that they may incur due to my participation in said activity, whether caused 
by negligence of releasees or otherwise. 
 
4.  It is my express intent that this Waiver of Liability and Hold Harmless Agreement shall bind the members of my 
family and spouse, if I am alive, and my heirs, assigns and personal representative, if I am deceased, and shall be 
deemed as a release, waiver, discharge and covenant not to sue the above-named releasees. I hereby further 
agree that this Waiver of Liability and Hold Harmless Agreement shall be construed in accordance with the laws of 
the State of California. 
 
5. In signing this release, I acknowledge and represent that I have read the foregoing Waiver of Liability and Hold 
Harmless Agreement, understand it and sign it voluntarily as my own free act and deed; no oral representations, 
statements, or inducements, apart from the foregoing written agreement, have been made; I am at least eighteen 
(18) years of age and fully competent; and I execute this release for full, adequate and complete consideration fully 
intending to be bound by same. 
 
 
 
 
             
Signature        Date 
 
 
        
Printed Name  
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Backhausdance Google Calendar Setup 
 

Backhausdance utilizes Google Calendar. All pertinent information for events, rehearsal times, etc., will be listed on 
this calendar as well as on the Backhausdance website. Dancers are expected to stay up to date with the calendar. 
Any questions or issues with events listed on the calendar should be addressed to the BD Directors via email. 
Please complete the following steps to access and/or sync the Backhausdance Google Calendar: 
 
Check Your Email for the Shared Calendar Invitation 
You will receive an email invitation similar to the one below. If you already have a Google Calendar account, the 
calendar will be added automatically. If you do not already have an account, it will provide with further instructions  
on how to register for an account.  
 
 
 
 
 
 
 
 
 
 
 
 
 
Sync Calendar with Mobile Device 
You will find detailed instructions on how to sync the Google Calendar with a range of mobile devices using the 
following link: https://support.google.com/calendar/topic/13950?hl=en 
Sync Calendar with iPhone or iPad 
 Sync Your Google Account: 
 1. Go to your device’s home screen. Touch Settings > Mail, Contacts, Calendars > Add Account > 
 Google. 
 2. Enter your Name, Gmail address, and Password. Touch Next. 
 3. Emails, contacts, calendar events and reminders you send or create on your device will now sync 
 directly to your Google Account on the web. To sync only your calendar, turn the others Off. 
 Sync the Backhausdance Calendar: 
 1. In the Safari browser app, go to https://www.google.com/calendar/syncselect. 
 2. Select “Backhausdance” on the list of calendars. Touch Save. 
 3. Go to your Calendars app. Touch the Calendars menu. Touch the Backhausdance calendar to ensure 
 there is a checkmark next to it. Touch Done. 


